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AGENDA 
 
 
1. APOLOGIES FOR ABSENCE 
 
2. MEMBERS DECLARATIONS UNDER THE CODE OF CONDUCT IN RESPECT OF 

ITEMS ON THE AGENDA 
 
3. MINUTES 
 To agree the public minutes and summary of the meeting held on 17 January 2017. 

 
 For Decision 
 (Pages 1 - 8) 

 
4. THE CITY OF LONDON POLICE PENSION SCHEME - UPDATE 
 Report of the Chamberlain 

 
 For Information 
 (Pages 9 - 82) 

 
5. POLICE PENSIONS BOARD - WORK PROGRAMME 
 Report of the Town Clerk 

 
 For Information 
 (Pages 83 - 84) 

 
6. QUESTIONS ON MATTERS RELATING TO THE WORK OF THE BOARD 
 
7. DATE OF NEXT MEETING 
 To agree a date for the next meeting. 

 
 For Decision 
8. ANY OTHER BUSINESS THAT THE CHAIRMAN CONSIDERS URGENT 
 



POLICE PENSIONS SUB-COMMITTEE 
 

Tuesday, 17 January 2017  
 

Minutes of the meeting of the Police Pensions Sub-Committee held at the 
Guildhall EC2 at 11.00 am 

 
Present 
 
Members: 
Employer Representatives  Member Representatives 
Alderman Ian Luder (Chairman) 
Deputy Alex Deane  
Helen Isaac 
 

Davina Plummer 
Kieron Sharp 
John Todd 
 

 
Officers: 
Amanda Thompson - Town Clerk's Department 

Kate Limna - Chamberlain's Department 

Charlie Partridge - Chamberlain's Department 

Tom Broughton - Chamberlain's Department 

 
 

1. APOLOGIES FOR ABSENCE  
There were no apologies for absence. 
 

2. MEMBERS DECLARATIONS UNDER THE CODE OF CONDUCT IN 
RESPECT OF ITEMS ON THE AGENDA  
Members were advised that membership of the Local Government Pension 
Scheme was specifically exempted from being declared as an interest. 
 
Deputy Alex Deane declared that he was employed by a consultancy firm that 
dealt with pensions, but he did not deal with pensions himself.  
 
 

3. SUB-COMMITTEE'S TERMS OF REFERENCE  
The Sub-Committee received a report of the Town Clerk seeking approval for 
the Sub-Committee’s Terms of Reference. 
 
The Terms of Reference for the Sub-Committee were previously approved by 
the Police Committee in December 2015, however in order to more closely 
align them with the model constitution for Pensions Boards as set out in the 
Public Services Pensions Act, a number of amendments were proposed. 
 
In addition to these the Town Clerk further advised that the Sub-Committee 
would need to appoint a Deputy-Chairman, and that this would need to be a 
Member representative, and that the Chairman and Deputy Chairman would 
swap roles each year. 
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The Chairman commented, and the Sub-Committee agreed, that it would be 
appropriate to meet 3 times per year for the Board’s first year and reduce to 2 
meetings a year thereafter. 
 
RESOLVED – That 
 
a) The amendments proposed to the Terms of Reference detailed in 

Appendix 1 of the report be agreed and recommended to the Police 
Committee for approval; 

 
b) The frequency of meetings be 3 during the first year and 2 for 

subsequent years; and 
 

c) A Deputy Chairman be appointed from one of the three Member 
Representatives. 

 
4. BACKGROUND TO THE POLICE PENSIONS SUB-COMMITTEE  

The Sub-Committee received a presentation from Annemarie Allen of Barnett 
Waddingham LLP, the Corporation’s Actuary and Pension Benefit/Governance 
advisors. 
 
This presentation provided information regarding the following issues: 
 
- The background to Police Pension Boards 
- The National Governance Structure 
- The role, responsibilities and composition of the Sub-Committee and Sub-

Committee Members. 
 

Background to the Creation of Pensions Boards 
 
The Sub-Committee was advised that Pensions Boards had been established 
following Lord Hutton’s Independent Public Service Pension Commission 
Review in 2010. The Review had suggested amendments to Public Sector 
Pensions Schemes to improve affordability and to provide a sustainable, 
adequate and fair solution. 
 
The Review had led to the Public Sector Pensions Act 2013, which had created 
a new governance structure for Public Sector Pensions, including the creation 
of Police Pension Boards, effective from 1 April 2015. This Act was also 
supported by the Police Pension Scheme (Amendment) (Governance) 
Regulations 2015, which came into force from 1 April 2015. The role of the 
Boards was to assist the administering authority to secure compliance with the 
PPS and other legislation relating to Scheme governance and administration 
and the requirements of the Pensions Regulator (TPR), and to assist the 
administering authority to ensure the effective and efficient governance and 
administration of the Scheme.  
 
Ms Allen advised that the 2013 Act was supported by TPR’s Code of Practice 
No 14, titled Governance and Administration of Public Sector Pension 
Schemes. This document provided practical guidance on the exercise of 
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functions under Pensions legislation, setting out the expected standards of 
conduct and practice. The Sub-Committee was informed that the Code of 
Practice was not a statement of law, but sought to assist Pension Schemes in 
meeting the law. The Sub-Committee was advised that there was an 
expectation that all Members would read this Code of Practice and it was 
agreed that the Town Clerk would circulate this document to all Members 
following the meeting. 
 
The Code of Practice identified the main areas in which a Board should satisfy 
itself that appropriate management was in place. Ms Allen highlighted the legal 
requirements on the Board members and that internal controls, Scheme record 
keeping and providing information to members were key areas of focus of the 
TPR following their 2015 survey. 
 
The Sub-Committee noted that the legislation referred to the constitution of 
‘Boards’ and that this Sub-Committee was the ‘Police Pensions Board’. It was 
agreed that it would be more appropriate for the Sub-Committee to be renamed 
the ‘Police Pensions Board’ and that the Police Committee should be asked to 
approve this and change the Terms of Reference to reflect this. 
 
National Governance Structure 
 
The presentation provided Members with information regarding the key 
organisations and roles within the new structures, particularly including: 
 

- Scheme Manager: the organisation responsible for managing or 
administering the Scheme. For the Police Pensions Board this was the 
Commissioner of Police for the City of London and the Court of Common 
Council of the City of London Corporation. 

- Scheme Advisory Board: responsible for providing advice on potential 
changes to the scheme or to Scheme Managers and Pensions Boards 
on operation of the Scheme and other matters. The Scheme Advisory 
Board also received all Pensions Schemes’ Annual Reports and 
gathered information regarding all schemes and their performance 
against specific KPIs. 

- Pensions Regulator: The 2013 Act had ensured that the Pensions 
Regulator’s remit now also covered Public Sector Pensions.  

 
The Sub-Committee was advised that the Pensions Regulator had conducted a 
survey of all Schemes in 2015 to determine existing levels of competence and 
compliance with Regulations.  
 
The Sub-Committee was also advised that the Pensions Regulator had 
enforcement powers against both Scheme Managers and Board Members. The 
maximum fine the Regulator was able to assess was £5k against Board 
Members and £50k against Organisations. 
 
In response to questions the Pensions Manager undertook to establish whether 
the City of London’s Police Pensions Board was registered with TPR, and seek 
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information from Internal Audit regarding any recent or forthcoming audits of 
pensions administration. 
 
In response to a further question regarding whether or not all benefits were 
being paid on time, the Pensions Manager advised that he would provide some 
performance statistics. 
 
Role and Responsibilities of the Police Pensions Sub-Committee and Sub-
Committee Members  
 
The Governance Structure of the Police Pension Scheme was explained to 
Members. The Scheme Manager delegated its role of running the Scheme to 
the Police Committee (for decisions), which in turn delegated to the Police 
Pensions Sub-Committee (to provide the recommendations).  
 
The role of the Sub-Committee was set out in the PPS 2015 Regulations as 
noted above. The Sub-Committee was advised that the Regulations also 
provided the Board with the power to do anything which is calculated to 
facilitate, or is conducive or incidental to, the discharge of any of its functions. 
The role of the Sub-Committee was set out within the Terms of Reference, 
considered earlier in the meeting.  
 
Ms Allen confirmed that Members of the Board had a legal responsibility in a 
number of areas including to ensure that they had capacity to represent all 
Scheme Employers and Members (as appropriate to which representative they 
were), to ensure that they had the requisite knowledge and understanding (as 
described in Code of Practice 14), report any breaches of the law which were of 
material interest to the Pensions Regulator (in accordance with the 
Corporation’s reporting Breaches of the Law Policy, which would normally 
include reporting via an officer) and to not have conflicts of interest. In general 
members were advised that they should comply with the seven principles of 
public life. 
 
With regard to breaches, the Pensions Manager advised Members that a 
register of all breaches was kept by the Chamberlain’s Department and it would 
be appropriate for this to be submitted to all meetings of the Sub-Committee for 
information. It was also confirmed that the Board had the right to request 
support from any Department of the Corporation as required in the undertaking 
of their duties. 
 
Ms Allen advised that there was a requirement that details of the Sub-
Committee Members should be publicly available and that TPR had advised 
that they would be checking on this.  Therefore, the Board agreed that the 
Town Clerk should update the relevant page on the Corporation’s website to 
indicate that contact with the Elected Members was as indicated on the 
website, and all communications to the remaining Board Members should be 
care of the Town Clerk. Ms Allen suggested that once this was completed, the 
Scheme Advisory Board should be informed to allow their checklist to be 
updated. 
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RESOLVED – That 
 
The information regarding the background to the Police Pensions Board and 
their roles and responsibilities be noted; 
 
Approval for the renaming of the Police Pensions Sub-Committee to Police 
Pensions Board be sought from the Police Committee and, if agreed, the Terms 
of Reference be updated to reflect this. 
 

5. DEVELOPING OBJECTIVES AND THE WORK PLAN FOR THE SUB-
COMMITTEE  
The Sub-Committee discussed appropriate objectives and a Work Plan for 
2016/17. 
 
Members noted that the Code of Practice had indicated that identifying internal 
controls, Scheme record keeping, providing information to members and 
resolving internal disputes were key areas of work and therefore the initial work 
programme should focus on these issues. 
 
The Sub-Committee agreed that at the next meeting it should be presented 
with: 
 

- Documentation of all of the information which was circulated to scheme 
members. This should include example Annual Statements for different 
types of members, information provided to scheme members regarding 
retirement (including details of when this information was provided to 
scheme members) and information provided to new starters regarding 
the Pension Scheme as part of the induction process, as well as any 
other communications to scheme members.  

- Further information regarding the Regulations governing the Police 
Pensions Board, to ensure that the Board could satisfy itself that it was 
addressing all areas expected by the Regulations, including the legal 
requirements of the regulations for communications and other 
administrative matters. 

- a schedule of events and deadlines for all activities undertaken for the 
Scheme throughout the year. 

- further information regarding national guidance to Police Pensions 
Boards and how the guidance applied to this Board. 

 
At the next and all future meetings, the Board agreed that it should be 
presented with: 
 

- reports identifying any breaches of the law (from 1 April 2016) 
- Information of Scheme Record Keeping; 
- Information regarding the Risk Register for the Police Pensions 

Department, so that it could be assured that risks were appropriately 
identified and monitored.  

- a record of complaints or disputes under the Police Pensions Scheme 
Complaints procedure (from April 2015) 
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- Any audit reports relating to the administration of the Police Pension 
Scheme. 

- Receiving reports relating to the Police Pensions Scheme which would 
be considered by the Police Committee 
 

It was further agreed that it would be good practice to produce an annual report 
on the Sub-Committee’s work to the Police Committee, and also that all 
members of the scheme should be advised who the Members of the Police 
Pensions Sub-Committee were. 

 
The Sub-Committee requested that the Pensions Manager collate the 
comments of the Board to develop a work programme and training plan. 
 
RESOLVED – That the Town Clerk and Chamberlain present an appropriate 
Work Programme for the Committee to its next meeting. 
 

6. KNOWLEDGE, UNDERSTANDING AND TRAINING NEEDS  
The Sub-Committee noted the slides from Barnett Waddingham which set out 
some information regarding the knowledge and understanding requirements for 
Police Pensions Board Members, along with relevant background 
documentation and training needs requirements. It was agreed that the Training 
Needs Analysis documentation should be circulated to all Members. The Sub-
Committee agreed that all Members should review the documentation and 
complete the Training Needs Analysis forms so that an appropriate training 
schedule could be drawn up. 
 
RESOLVED – That: 

a) The Town Clerk ensures that all relevant background information and 
the Training Needs Analysis forms are  circulated to all Sub-Committee 
Members; 
 

b) All Sub-Committee Members review this documentation and return the 
completed Training Needs Analysis to the Town Clerk; and 

 
c) The Town Clerk and Chamberlain use this information to develop an 

appropriate training schedule for Board Members. 
 

7. DATES OF FUTURE MEETINGS  
RESOLVED  – That the Town Clerk arrange dates for the next two meetings of 
the Sub-Committee. 
 

8. QUESTIONS ON MATTERS RELATING TO THE WORK OF THE SUB-
COMMITTEE  
There were no questions. 
 

9. ANY OTHER BUSINESS THAT THE CHAIRMAN CONSIDERS URGENT  
There were no items of urgent business. 
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The meeting closed at 1.00 pm 
 
 
 

 

Chairman 
 
 
 
Contact Officer: Amanda Thompson 
Tel.No.: 020 7332 3414 
amanda.thompson@cityoflondon.gov.uk 
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Committee: 
Police Pensions Board 

Date: 
10 May 2017 

Subject: 
The City of London Police Pension Scheme - 
Update 

Public 

Report of: 
Chamberlain 

For Information 

Report author: 
Charlie Partridge – Chamberlain’s Department 
 

Summary 
 
At the Board’s meeting on 17 January 2017, Members asked that information be 
provided regarding a range of topics in relation to the City of London Police Pension 
Scheme (the Scheme). 
 
The information which was requested was as follows: 
 

 Annual schedule of events for the Pension Scheme (Appendix 1). 

 Information of Scheme Record Keeping (Appendix 2). 

 The City of London Police Pension Scheme Risk Register (Appendix 3). 

 Copies of documentation and communications that are circulated to Scheme 
Members (Appendix 4 and 6 & 7). 

 Communication Working Practices (Appendix 5). 

 A record of any complaints or disputes under the Scheme’s complaints 
procedure (from April 2015)*. 

 Any recent breaches of the law (there have been none to report). 

 Any audit reports relating to the administration of the Scheme (there have 
been none) – (Appendix 8). 

 Any reports relating to the administration of the Police Pension Scheme which 
have been considered by the Police Committee (there have been none). 

 
* Members are advised that the City of London Corporation is the Scheme 
administrator on behalf of the City of London Police (the Force).  Any complaints or 
disputes that arise normally relate to ill-health or injury awards and are dealt with by 
the Force who in turn notifies the Pensions Office if there is an outcome for which 
action needs to be taken.  As such, the Pensions Office will only be aware of cases 
where the Scheme member’s benefits are affected as a result of a complaint / 
dispute. 
 
With regard to the City of London Police Pension Scheme Risk Register, such a risk 
register did not exist at the time of the last meeting. Details of the key risks for the 
Board have been developed as the first stage of creating a Risk Register and have 
been rated in line with the Corporation Risk Matrix (which is attached to the Risk 
register Document for information). 
 
Members are requested to review the information and provide any comments 
regarding it. 
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Recommendation 
 
The Board is recommended to consider the information provided in the following 
appendices and provide any comments in relation to this information. 
 
Appendices: 
 

Appendix 1 – Annual Schedule of Events 

Appendix 2 – Scheme Record Keeping 

Appendix 3 – Police Pension Scheme Risk Register 

Appendix 4 – Police Pension Scheme “At a Glance” Summaries  
4a 1987 Scheme 
4b 2006 Scheme 
4c 2015 Scheme 

Appendix 5 – Communication Working Practice 

Appendix 6 – Member documents 
6a Example of Annual Benefit Statement 
6b Estimate Letter 
6c Retirement Letter 
6d(i)&(ii) Retirement Forms 
6e Annual Allowance Letter 
6f Death Grant Nomination Form 
6g Cohabiting Partner Nomination Form 
6h Transfer-in Authority Form 
6i Opt-out Form 
6j Opt-out Factsheet 
6k Opt-in Form 

Appendix 7 – Presentations 
7a New Starter Presentation 
7b Pre-Retirement Course Presentation 
7c Police Schemes Presentation 

Appendix 8 - Internal Audit Update 
 
Contacts: 
Charlie Partridge/Graham Newman 
Telephone: 020 7332 1133/1132 
Email: charlie.partridge@cityoflondon.gov.uk /graham.newman@cityoflondon.gov.uk  
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Appendix 1 
City of London: Police Pension Scheme 

 
Annual Schedule of Events 

 

Date Due Event Date Completed 

31st January HMRC Event 22 Report – List 
of Annual Allowance cases 
exceeding the previous 
years’ threshold / 
Unauthorised payment 
charges / Scheme Sanction 
Charges / Lifetime Allowance 
Charges 
 

31/01/2017 

February Revised 5 year forecast to 
Home Office 
 

24/02/2017 

28th February IAS19 month 11 return to 
actuary 
 

22/02/2017 

Within 2 weeks of quarter 
date 

Tax Return for Quarter 4 
 

No data to return. 

1st April Employee Contribution band 
implementation 
 

No change for 2017/18 

1st April Employer Contribution 
implementation 
 

No change for 2017/18 

1st April 
Revaluation of CARE 
benefits 
 

Software updated 
09/03/2017 
Revaluation effective 
from 01/04/2017 

1st Monday in April after 6th 
April 

Pensions Increase – Annual 
Inflation Increase 
 

Pensions Software 
updated 09/03/2017 
Payroll updated 
27/03/2017 
Increase effective from 
10/04/2017 

5th April IAS19 month 12 update if 
necessary 
 

6th April 

May Home Office Year End 
Finance Return and 5 year 
forecast 
 

 

31st May Closing of Accounts 
 

 

Within 2 weeks of quarter 
date 

Tax Return for Quarter 1 
 

 

31st August Issue of Annual Statements 
Deadline 
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September Home Office Autumn Finance 
Return and revised 5 year 
forecast 
 

 

Within 2 weeks of quarter 
date 

Tax Return for Quarter 2 
 

 

Within 2 weeks of quarter 
date 

Tax Return for Quarter 3 
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Appendix 2 
 

City of London: Police Pension Scheme – Pensions Record Keeping. 
 
Member Data 
 
Member data is held using software supplied by Heywood.  The system [Altair] holds 
records, calculates benefits, supplies reports and provides a workflow/ performance 
system. 
 
Documents for active members are held electronically using Sharepoint.  Older 
deferred and pensioner documents are held off-site by London Metropolitan Archives 
who provide a retrieval service. 
 
Data held for a member is comprehensive and includes: 

 Personal Details. 

 Contributions record. 

 Additional Contribution details 

 Nomination details. 

 Pay  

 Annual Allowance 

 For leavers, deferreds and pensioners details also include exit payments and 
pension details. 

 
Interfaces from payroll are used where possible for yearly updates. 
 
The Pensions Team have a high level of checking when records are set up and 
amended to ensure accuracy against payroll and member data and documentation. 
 
As part of the annual updates the Pensions Team will check for correct contribution 
rates and that accurate pay data is posted to a member’s record. Tolerance checks 
are used to investigate any potential anomalies. 
 
When benefits are paid again a high level of checking exists to ensure that the 
member data held is correct, that exit details entered are accurate and that the 
benefit calculations produced are accurate and compliant. 
 
A mortality screen service is used to ensure deceased pensioner cases are 
identified. Life Certificates are issued annually to pensioners resident abroad. 
 
Data accuracy is checked annually as part of the annual update/ benefit statement 
production exercise. 
 
The City of London Police Pension Scheme is part of the National Anti-Fraud 
Network (NAFN).  The NAFN tests highlight any pensioner records we hold for which 
a death certificate has been recorded nationally; cases of re-employment with 
another authority; and Injury Pensions where an injury benefit is being paid by the 
state.  These cases are investigated by the team to ensure there is no fraudulent 
activity.  These tests are carried out every 2 years. 
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City of London: Police Pension Scheme Risk Register for the Police Pensions Board - FOR CONSIDERATION

Cause Effect

Likelihood Impact Rating Direction Likelihood Impact Rating

1

Provision of City of London 

Police actuarial data to the 

Home Office

Chamberlain

(i) Inaccurate data supplied to the

Home Office. (ii) Poor

assumptions used by the Home

Office

National employer rate incorrectly 

determined.

(i) Robust Year End procedures and 

updates. (ii) Checking for errors or 

inconsistencies in valuation extract 

report before submission to the 

Home Office.

Rare Minor
Green          

1
↔ Continue existing controls Rare Minor

Green        

1

2
Failure to comply with 

legislative requirements.
Chamberlain

(i) Lack of appropriate knowledge

or skill. (ii) Lack of training/

appropriately skilled staff.

(i) Inaccurate benefits paid. (ii)

Financial loss (iii) Increase in

Appeals. (v) Reputational

damage. (v) Fines from Pensions

Regulator

(i) Recruitment of suitable staff 

appropriate salary levels. (ii) 

Appropriate training.  (iii) Attendance 

at seminars and Forums, webinars 

and user groups.

Possible Minor
Green          

3
↔ Continue existing controls Possible Minor

Green        

3

3
Pension Scheme 

Administration
Chamberlain

(i) Ineffective succession

planning. (ii) Inadequately trained

staff. (iii) Absences/ Increased

Staff turnover. (iv) IT system

failure.(v) Data Accuracy. (vi)

Lack of resources.

(i) Inaccurate benefits paid or

delayed. (ii) Increased costs of

inefficiencies. (iii) Financial

penalties/ sanctions

(i) Recruitment and training of staff 

(ii) Ensuring software is the latest 

version and any known errors are 

reports.  (iii) Ensure IT have sufficent 

back-ups and Disaster Recovery. (iv) 

Robust checking procedures in place 

at all stages of record managment 

from starting, transfers received, 

career changes, pension top-ups, 

leaving and benefit payment. (v) If 

staff or other resouces are lacking 

ensure priorites cases are covered 

and all checking levels maintained.

Unlikely Serious
Green          

4
↔ Continue existing controls Unlikely Serious

Green        

4

4 Pension Fraud Chamberlain

(i) Continued payment of

pensions following death (ii) Staff

acting inappropriately

(i) Overpaid pensions.

(ii) Financial loss

(i) Use of  Mortality Screening 

Service and Tell Us Once Service 

[Government initiative that allows us 

to be notified of a death when 

registered]. (ii)  Participation in the 

National Fraud Initiative. (iii) Sending 

Life Certificates to Overseas 

Pensioners.

Unlikely Serious
Green          

4
↔ Continue existing controls Unlikely Minor

Green        

2

A
P

P
E

N
D

IX
 3

Target RiskRisk 

No.
Risk (Short description)  Risk Owner Existing Controls

Current Risk
Planned Actions
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Appendix 5 
The Police Pension Scheme 

 
City of London Police Pension Scheme Communication Working Practices 

 
The Police Pension Scheme Regulations do not require a formal policy in respect of 
communications.  However, this document sets out the working practices of the Pensions 
Office regarding the aims, target audiences and the method of delivery (application) of 
communication. 
 
Aims 
 

 Accuracy and Timeliness Information needs to be compliant with legislation and 
supplied at an appropriate  time. 

 

 Effective Information Messages need to be clear and understood by the target 
audience. 

 

 Accessible Communication should be available to all and should 
meet the needs of a wide range of recipients. 

 
Audiences 
 

 Scheme Members & Potential Members 

 Pensioners & Deferred Members 

 City of London Police Personnel & Administration 

 Police Committee 

 Staff 
 
Application 
 
Scheme Members and Potential Members 
 

 Scheme Guides Available to all eligible employees via the Home Office 
website, direct mail or e-mail. 
 

 Forms and Leaflets Available via direct mail or e-mail. 
 

 Annual Benefit Statements Pension Statements supplied to those Scheme 
members who are active at year end (31st March) as 
soon as possible after year end. 
 

 Presentations New recruit presentation, pre-retirement courses and 
‘general’ Scheme presentations provided upon request. 
 

 Intranet & Internet The Home Office website provides numerous Scheme 
guides and calculators.  The City’s intranet page 
provides a link to this site. 
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Pensioners and Deferred Pensioners 
 
Pensioners should be supplied with monthly payslips as appropriate, Newsletters and 
annual pensions increase letters.  Pensioners and Deferred Pensions will be supplied with 
information on scheme changes as they affect the appropriate category of ex-scheme 
member. 
 
City of London Personnel and Payroll 
 
Guides on technical, legislative and general day-to-day administration requirements and 
responsibilities issued as and when required and as scheme changes affect procedures, 
including links to centrally produced guides. 
 

 Presentations Personnel Group meeting updates and individual departmental 
sessions as appropriate. 

 
Police Committee 
 

 Reports Update Committee on scheme changes and developments 
and provide reports in a clear and accurate manner in order 
that appropriate responses and actions follow. 

 

 Presentations Provide Committee with updates where appropriate. 
 
Pensions Team Staff 
 
Provide updates and information on scheme and legislative changes. 
 

 Team Meetings Maintain staff’s awareness and knowledge via monthly 
meetings and one-off sessions as appropriate. 

 
General Communication 
 
Letters, emails and phone calls answered clearly, accurately and timely. 
 

 
If you wish to contact the City of London Pensions Office: 
Write: Pensions Office, City Of London, PO Box 270, Guildhall, London EC2P 2EJ 
Telephone: 020 7332 1132 
Email: Policepensions@cityoflondon.gov.uk 
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  Appendix 6b 

Chamberlain's Department 
Dr Peter Kane MA, MSc, CPFA 

Chamberlain (Finance Director) 

 

   

 Telephone 020 7332 1132 

Fax 020 7710 8539 

Email graham.newman 

@cityoflondon.gov.uk 

 

Our ref PG/PENS/GN/POL 

 

Case Officer 

Graham Newman 

 

Date  

Dear  
 

 

City of London PO Box 270, Guildhall, London EC2P 2EJ 

Switchboard 020 7606 3030 

www.cityoflondon.gov.uk 

www.cityoflondon.gov.uk/lordmayor 

   

   
 

The Police Pension Regulations 1987 (as amended) 

I write with reference to your recent enquiry regarding your pension entitlement.  The attached 

estimates show your pension benefits based upon an Average Pensionable Pay (APP) of £……… 

and an assumed last day of service of ……………………….   

As you will be aware, the Police Pension Scheme Regulations do now, in some circumstances, 

allow for a commutation lump sum that exceeds the maximum authorised amount as set by HM 

Revenue & Customs. 

For your reference both the maximum authorised lump sum and the maximum lump sum 

permissible under the Police Pension Scheme Regulations (together with the tax implications) 

have been provided. 

I trust that the above information is clear, but should you have any further queries please do not 

hesitate to contact Graham Newman on the extension shown at the head of this letter. 

Yours sincerely 

 

 

 

 

 

Charlie Partridge 

Pensions Manager 
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Police Pension Scheme Regulations 1987 (as amended) 

Estimate of Pension Benefits 
 

 

Name:  

Warrant No.  

Date of Birth:  

Date of Retirement:  

Length of Service:  

APP:  

 

 

Maximum AUTHORISED Commutation Lump Sum 

Gross Pension: £ 00,000.00 p.a. 

Amount to be Commuted: £ 00,000.00 p.a. 

Residual Pension: £ 00,000.00 p.a. 

Maximum Tax Free Lump Sum: £ 000,000.00 

 

 

Maximum Commutation Lump Sum & Unauthorised Payment Charge 

Gross Pension: £ 00,000.00 p.a. 

Amount to be Commuted: £ 00,000.00 p.a. 

Residual Pension: £ 00,000.00 p.a. 

Gross Lump Sum: £ 000,000.00 

Unauthorised Payment Charge: £ 0,000.00 

Net Lump Sum: £ 000,000.00 
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 Appendix 6c 

Chamberlain's Department 
Dr Peter Kane MA, MSc, CPFA 

Chamberlain (Finance Director) 

 

   

 Telephone 020 7332 1132 

Fax 020 7710 8539 

Email graham.newman 

@cityoflondon.gov.uk 

 

Our ref PG/PEN/GN/POL 

 

Case Officer 

Graham Newman 

 

Date  

Dear  
 

 

City of London PO Box 270, Guildhall, London EC2P 2EJ 

Switchboard 020 7606 3030 

www.cityoflondon.gov.uk 

www.cityoflondon.gov.uk/lordmayor 

   

   
 

The Police Pensions Regulations 1987 (as amended) 

I acknowledge receipt of your commutation election form dated ………. 

Please find enclosed form POL …, with appropriate pension figures.   

Your gross commutation lump sum amounts to £000,000.00.  The tax due, £00,000.00, in respect of 

the portion of the lump sum that exceeds HM Revenue & Customs limits has been deducted and paid 

over to HMRC on your behalf.  You do not need to report the taxable element of your lump sum to 

HMRC on a self-assessment tax return. 

I can confirm that your net lump sum entitlement amounts to £ 00,000.00 and will be paid directly 

into your nominated bank account on or as soon as possible after ………. 

I can confirm that the current spouse’s notional pension amounts to £ 00,000.00 per annum.  I 

would mention that this figure will be index-linked in line with your own pension. 

Your pension will be paid monthly and in advance on the 6
th

 of every month, or the next available 

working day if this is a weekend or public holiday.  Payment of your pension will be made direct 

to your bank/building society and pension pay slips will be sent to the above address but ONLY 

where the monthly amount varies by at least £2.00. 

If you have any queries once you are receiving your pension please contact Pensions Payroll on 

0207 332 1370.   You can also access further information on our website, including forms to 

update your address or bank details, at; http://www.yourpension.org.uk/CityofLondon/Left-the-

Scheme/Pensioners.aspx 
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I trust that the position is clear to you but should you have any queries or disagree with any of the 

details provided regarding your pension entitlement please do not hesitate to contact Graham 

Newman on the above extension.  I am required to advise you that there is an internal dispute 

procedure should you be dissatisfied or have a complaint regarding your pension entitlement.  An 

application form detailing the procedure, together with the name and address of the appointed 

official to whom the complaint should be sent, may be obtained from the pensions office.  Please 

note that this does not relate to medical appeals, which are covered under H2 of the above 

Regulations.  
 

Yours sincerely 

 

 

 

Charlie Partridge 

Pensions Manager 
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THE POLICE PENSIONS REGULATIONS 1987 

(AS AMENDED) 

CITY OF LONDON POLICE 

 
NAME:  Warrant No.  

 
The date of your retirement from the police force will be ****. Under the provisions of Regulation B1 

your pension will be £**** p.a. which is based on ** sixtieths of your pensionable pay of £****, 

producing a pension of £****, less £**** in respect of pension sharing and £**** in respect of 

commutation. 

 

The pension will date from ****, and will be paid monthly in advance at the rate of £**** per month, 

payable on the 6
th

 of each month or the next available working day if this falls on a weekend or public 

holiday. 

 

Under the provisions of the Finance Act 2004 the value of your pension in relation to the Life Time 

Allowance (LTA) amounts to ****% 

 

Signed_______________________  dated ………… 

 

C Partridge, Pensions Manager 

 

________________________________________________________________________ 

 

 NOTES:- 
 
1) This notice is to be passed to the Police Officer concerned and the Officer's attention drawn to Regulation C1 which 
provides that if an officer who has completed three years' pensionable service dies while in receipt of a pension which he 
was awarded on retiring from the Force, his widow will be entitled to a widow's ordinary pension subject, however, to the 
marriage having taken place before his retirement. In the case of a marriage after retirement, a widow's ordinary pension 
will be based on the officer’s service after the 5th April 1978 only. 
 
 
 
           P O L 1 
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Appendix 6d(i) 

The City of London Police 
Police Pension Scheme 1987 - Commutation Option Form 
 
A member entitled to a pension may give up a portion of their pension for a lump sum.  In order 
to commute you must give written notice of commutation specifying the portion to be commuted, 
not earlier than 4 months before your intended retirement, nor later than the day before the 
pension comes into payment.  Please note that we require your notice of commutation BEFORE 
your last day of service if you wish to avoid penalty tax charged in respect of both your lump 
sum and residual pension.  
 
Your options are described below.  If you choose option 1, no commutation, proceed to the 
declaration at the bottom of the page.  If you choose to take a lump sum option please tick the 
relevant option box and the declaration at the bottom of the page.  If you opt for Option 4 figures 
may need to be provided. 

Tick one box only 

Option 1: I certify that I do not wish to commute any of my pension for a lump sum   

Option 2: The maximum Tax Free lump sum under HMRC rules   

Option 3: The maximum commutation lump sum available under Scheme rules    
I understand that a tax charge of 40 per cent will be levied on the excess above HMRC 
maximum. 
 
If you choose this option please complete the attached mandate for payment of tax. 

Option 4: Less than the maximum available under options 1 or 3 in order to obtain*:     
 
a. A lump sum of: 
 
b. A residual pension of: 
 
c. A percentage of my pension of _________ to be converted to a lump sum 
 
*only a, b or c needs to be completed if this option is taken 

Declaration 

Name:  

DOB: Warrant Number: 

Address: 
 
 
 

 
Please action my option to commute as detailed above 
 
 
Signed: 
         
Date: 
          
For any queries, please contact Graham Newman on 020 7332 1132. 
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Pension Lump Sum Payments in excess of HMRC Limits 
 
If the value of a retirement lump sum is in excess of 25% percent of the overall value of your 
benefits calculated in accordance with HMRC rules, the part of the lump sum which is above 
that limit becomes an unauthorised payment and is subject to a charge of 40% tax.  New 
commutation factors, applicable to retirements at or after 19th April 2011, result in payments 
exceeding HMRC tax limits, if you commute to the maximum that the Police Pension Scheme 
rules allow. 
 
To facilitate your choice of either a retirement lump sum within tax free limits or the maximum 
available under scheme rules but with a deduction of tax on the excess over HMRC limits, we 
have provided you with figures showing the lump sum payable and the residual amount of 
pension after commutation in both cases.  For a lump sum in excess of HMRC limits, it is shown 
with the appropriate deduction for tax and net amount payable. 
 
Payment of the tax liability is the responsibility of the beneficiary of the payment. However, if 
you opt for the commutation lump sum that attracts a tax penalty, HMRC will accept payment of 
your unauthorised payment charge from the scheme administrator, on agreement by the party 
liable.  We therefore request that you sign the attached mandate in order that we may discharge 
the tax liability on your behalf.  The advantage to you of completing the mandate is you will not 
have to make payment of the tax due yourself or provide details to HMRC of the payment giving 
rise to tax charge and will therefore have nothing further to do. 
 
All unauthorised payments are reported by the City of London to HMRC, who will compare the 
unauthorised payment entries on our report against their database of tax paid on unauthorised 
payments.  
 

Mandate 

This is required only if you chose Option 3 

Authority for the City of London to pay the tax liability on an unauthorised payment 

 
I authorise you to withhold the tax I am due to pay of 40 per cent of that portion of my retirement 
lump sum which is in excess of HMRC limits as it is an unauthorised payment, on the 
understanding that you will pay this tax over on my behalf to HM Revenue & Customs.  
 
I understand by giving you this authority I do not need to report the unauthorised payment to 
HMRC on my self assessment tax return. 
 
 
 
Signed……………………………………………………………………………………………………… 
 
 
Print 
Name……………………………………………………………………………………………………… 
 
 
Date…………………………………………………………. 
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Appendix 6d(ii) 

THE POLICE PENSION REGULATIONS 1987 (as amended) 
 

Please complete all 4 sections of this form. 
 

SECTION 1 

Surname  .......................................................   Mr/Mrs/Miss/Ms 

Forenames  ....................................................... 

Date of Birth ....................................................... 
 

SECTION 2 

Please confirm your home address:- 

………………………………………………………………………………………………… 

………………………………………………………………………………………………… 

………………………………………………………………………………………………… 

………………………………………………………………………………………………… 
 

If changing following your retirement:- 

………………………………………………………………………………………………… 

………………………………………………………………………………………………… 

………………………………………………………………………………………………… 

………………………………………………………………………………………………… 

Date applicable from: ……………………………………………………………………… 
  

Contact number following retirement: ……………………………………………………… 

E-mail address: …………………………………………………………………………… 
 

SECTION 3 

Your pension will be paid monthly direct to your bank/building society. 

Please confirm your bank/building society details. (NB; unless advised otherwise in writing, 

your commutation lump sum will also be paid directly into this bank account). 
 

Name of Bank/Building Society: ……………………………………………………………. 

Branch Address: ……………………………………………………………. 

 ……………………………………………………………. 

Account Holders Name: ……………………………………………………………. 

Account Number: ……………………………………………………………. 

Sort Code: ……………………………………………………………. 

Roll Number (if applicable): ……………………………………………………………. 

SWIFT / BIC code (overseas 

accounts only): 

 

……………………………………………………………. 
 

SECTION 4 

Details of current marital status. (* Please provide photocopies of the relevant certificates) 
 

A. I certify that I am :- [  ]     Single. * (Birth Certificate or Passport) 

[  ]     Married * (Birth Cert / Passport + Spouse’s Birth Cert / 

    Passport + Marriage Certificate) 

    [  ]     Divorced * (Birth Cert / Passport + Decree Absolute)  

    [  ]     Widow/er * (Birth Cert / Passport + Death Certificate) 

 

Signed ............................................... Date .............................    PP2 Page 45
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 Appendix 6e 

Chamberlain's Department 
Dr Peter Kane MA, MSc, CPFA 

Chamberlain (Finance Director) 

 

Private and Confidential 
 
c/o City of London Police  Telephone 020 7332 1132 

Fax 020 7710 8539 

Email graham.newman 

@cityoflondon.gov.uk 

 

Our ref PG/PEN/GN/Pol 

 

Case Officer 

Graham Newman 

 

Date  

Dear  
 

 

City of London PO Box 270, Guildhall, London EC2P 2EJ 

Switchboard 020 7606 3030 

www.cityoflondon.gov.uk 

www.cityoflondon.gov.uk/lordmayor 

   

   
 

Police Pension Scheme – Annual Allowance 2016 / 17 

I am writing to you with regards to your Annual Allowance, this is the limit set by HMRC by 

which the value of your pension benefits may increase in any one year.  You are assessed on 

pension benefits in all tax-registered pension arrangements that you (or an employer) have paid in 

to in a tax year.   

The Annual Allowance is measured over the fund’s Pension Input Period (PIP) of 6 April to 5 

April.  The Annual Allowance for the tax year 2016 / 17 is £40,000.00 

You would only be subject to an annual allowance tax charge if the value of your pension savings 

for a tax year increases by more than £40,000.  However, a three year carry forward rule allows 

you to carry forward unused annual allowance from the last three tax years.  This means that even 

if the value of your pension savings increase by more than £40,000 in a year you may not be liable 

to the annual allowance tax charge.  To carry forward unused annual allowance from an earlier 

year you must have been a member of a tax registered pension scheme in that year.  

This letter is to clarify your Annual Allowance used in the Police Pension Scheme (PPS), the 

figures below do not include benefits you may have accrued in other pension arrangements you 

may have elsewhere.   
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The 2016 / 17 pension savings year for the PPS ran from 6 April 2016 to 5 April 2017 and I have 

calculated your position as follows: 

Tax Year Annual Allowance Annual Allowance 

Used 

2016 / 17 £ 40,000.00  

2015 / 16 PIP 2 £ 00,000.00  

2015 / 16 PIP 1 £ 80,000.00  

2014 / 15 £ 40,000.00  

2013 / 14 £ 50,000.00  

2012 / 13 £ 50,000.00  

 

The total growth of your pension benefits in the Police Pension Scheme for 2016 / 17 has exceeded 

the annual allowance figure by £00,000.00 and you have no remaining unused allowance from the 

3 preceding tax years to offset this excess.   

Your un-used carry forward to 2017 / 18 is £ 0.00. 

Please note, if you have pension benefits in a separate scheme in which you are/were an active 

member in the last three years you will need to add the annual allowance used under those 

arrangements to determine the full potential taxable excess.  

If, after taking account of any unused annual allowance carried forward from the last three tax 

years, your pension growth for the year exceeds the annual allowance you are responsible for 

reporting this to HMRC on your self-assessment tax return.  Your return should be submitted by 

31 January of the year following that in which the tax year ended at the latest i.e. 31 January 2018. 

If your charge liability exceeds £2000 for a particular tax year then you can request the City of 

London pays the charge to HMRC on your behalf in return for a reduction to your pension 

benefits.  Your request for this option must be received by the scheme by 31 July following the tax 

year to which the charge relates.  For example, if the charge is accrued in 2016 / 17 then your 

notification must be received by 31 July 2018.  Application forms for this option are available 

from the Pensions Office. 

If you have any queries in relation to this matter please contact Graham Newman. 

 

 

Yours sincerely 

 

 

 

Charlie Partridge 

Pensions Manager 
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Appendix 6f 

Police Pension Scheme  
 
Nomination or revocation of lump sum death grant 
 
 
IMPORTANT: Read these notes before you complete this form 
 
 
1. This form allows you to nominate a person to receive a lump sum death grant if you 

die in service. The amount of the grant is normally three times your annual 
pensionable earnings at the time of death (or immediately before any period of 
absence without pay). 

 
2. This form applies only to members of the Police Pension Scheme 2006 and Police 

Pension Scheme 2015. If you are a member of the Police Pension Scheme 1987, and 
you die in service, the grant will be paid to your surviving spouse or civil partner (if you 
have one) or otherwise to your personal representative (normally your estate).   
Contact your pensions administrator if you are not sure which scheme you are in. 

 
3. You may nominate anyone you like, including an organisation. You may also 

nominate as many people or organisations as you like. If you nominate more than one 
person or organisation, say what proportion of the grant (either a percentage or a 
fraction) you would like each to receive. If you do not give a proportion, we will divide 
the grant equally between the people or organisations you have named. 

 
4. The form asks you to state any nominated person’s relationship to you.  You do not 

have to give this if you do not wish to, but it will help us deal sensitively with matters if 
you die. 

 
5. A nomination will not be effective if at the time of your death you leave a surviving 

spouse, civil partner or unmarried partner who is entitled to benefits under the 
Scheme Regulations.  In these circumstances, the grant will be paid to that person 
(refer to the relevant Members’ Guide for more information about the lump sum death 
grant and about survivor benefits in general). 

 
6. You may wish to consider changing your nomination if your personal circumstances 

change.  It is your responsibility to keep it up to date, including the address of anyone 
you have nominated. 

 
7. Your pensions administrator will acknowledge the nomination by returning a copy for 

you to keep. If you wish to revoke your nomination you must do so in writing.  You 
should contact your pensions administrator for a new form. 

 
8. Your nomination is not binding on the police authority. If for any reason we do not pay 

the grant to the person you have named, we will pay it to your personal 
representative. 

 
Now turn over  
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Please fill in this form in black ink and in BLOCK CAPITALS, and send it to your force’s 
pensions administrator at the address shown below.  
 
About you 

Your name 
 

 

Pay reference/Warrant number 
 

 

Address/Work location  
 

 

 

 

 

Postcode 
 

 

Daytime telephone number 
 

 

 
Your nomination 

I nominate the person or people named below to receive a lump sum death grant in the event 
of my death whilst in service, subject to the provisions of the Police Pensions Regulations 
2006 / 2015. I understand that if I complete this nomination, it will replace any nomination I 
have made earlier. 
 

Person or people you wish to 
nominate and their relationship to you 
(see notes 3 and 4) 

Their address or addresses Proportion 
(see note 3) 

 
 
 
 
 
 
 
 
 
 
 
 
 
 

  

 
Your signature     Date 

 
 
 

 

 
Please return the completed form to:  
 
The Pensions Office 
City of London 
PO Box 270 
Guildhall 
London 
EC2P 2EJ 
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Appendix 6g 
 

Police Pension Scheme Co-habiting Partner Declaration Form 

 

 By completing this declaration form you nominate your partner to receive 
an adult partner’s pension payable under the Police Pensions Regulations 
2006 / 2015, subject to the submission of a valid claim in the event of your 
death. 

 

 This declaration alone does not give your partner entitlement to a pension.  
If you were to die, the police authority would need to be satisfied that your 
relationship with your partner met the qualifying conditions for the payment 
of a pension at the time of your death. Please read this leaflet for more 
information. 

 

 Please fill in this form in black ink and in BLOCK CAPITALS, and send it to 
your force’s pensions administrator, acting on behalf of the police 
authority, at the address shown below. They will acknowledge that they 
have received the form by returning a copy of it to you.  

 

Part 1. About you (the scheme member) 
 

Your name 
 

 

Pay reference 
 

 

Address (it is your responsibility to tell 
your pensions administrator if you 
subsequently change address) 
 
 

 

 

 

 

Postcode 
 

 

Daytime telephone number 
 

 

 
 

Part 2. About your partner 
 

Partner’s full name including title  
 

 

Partner’s date of birth 
 

 

Partner’s address (this should normally 
be the same as the address of the 
NPPS member) 

 

 

 

 

Postcode 
 

 

 
 

Now turn over  
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Part 3. Declaration 
 

 We confirm the following.  
 We have lived together for ….. years, during which time our financial affairs 

have been interdependent (or the partner has been financially dependent on 
the Police Pension Scheme member).  

 We have an exclusive, committed and long-term relationship with each other 
and we intend to continue this indefinitely.  

 We are not married to each other and we have not formed a civil partnership 
with each other 

 We are not related in a way that will prevent marriage or civil partnership  
 Neither of us is married to anyone else.  
 Neither of us has formed a civil partnership with anyone else 
 Neither of us is currently nominated as the unmarried partner of anyone else.  

 We will tell the scheme administrator in writing if our relationship comes to an 
end.  

 We understand that benefits will not be paid unless the partner provides 
satisfactory evidence that the declaration above is valid when the Police Pension 
Scheme member dies.  

 

Scheme member’s signature (signed in 
the presence of the witness named 
below) 

 

Date 
 

 

Partner’s signature(signed in the 
presence of the witness named below) 

 

Date 
 

 

 

Part 4. Witness (Note: the witness is simply required to witness the signing of 
the form by the scheme member and partner in Part 3 above)  
 

Name of witness 
 

 

Address of witness  

 

 

 

Postcode 
 

 

Signature of witness 
 

 

Date 
 

 

 

Please return this form to 
 
The Pensions Office 
City of London 
PO Box 270 
Guildhall 
London 
EC2P 2EJ 
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THE POLICE PENSIONS REGULATIONS 2015 

CITY OF LONDON POLICE 

TRANSFER OF PENSION RIGHTS 
 

Name:  

N.I. Number:  

Date of Birth:  

Address:  

 

 
 

I, the undersigned, hereby authorise the City of London to enquire into the 

possible transfer to the Police Pension Scheme, of my pension rights held with: 
 

Name of Previous Employer or Scheme Administrator 

 

Position Held (if applicable) 

 

Address of Previous 

Employer or Scheme 

Administrator: 

 

 

 

 
 

Periods of Scheme Membership 

From:  To:  
 

Policy Number:  
 

 

 

 

Signed............................................................. Date................ 

 

Name (BLOCK LETTERS) …………………………………………………… 

 
Please return this form to :- 

 

  The Pensions Office 

  City of London 

  PO Box 270 

  Guildhall 

  London 

  EC2P 2EJ 
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Notice to opt out of pension saving 
 
 

You might be thinking of opting out of the PPS 1987/PPS 2006/PPS 2015 for a variety of reasons.  
Whatever the reason, it’s worth taking some time to look at the benefits you could be giving up.  

Opting out might not save you as much in take home pay as you may think.  In most cases, you will 
pay more tax if you opt out of the Police Pension Scheme.  A basic rate tax payer paying pension 
contributions of £100 a month who opts out will then pay £20 more. 

You may wish to consider these good reasons for remaining a member of the Police Pension 
Scheme: 

1 Tax relief on the contributions you pay 

 2 Your employer contributes too 

 3 Safe and guaranteed pension with no investment risk 

 4 Life cover – no medicals required 

 5 Protection for your loved ones if you die 

 6 No hidden fees or administration charges 

 7 Option of a tax free lump sum as well as a yearly pension 

 8 Your pension rises with the cost of living 

9 Enjoy a better quality of retirement 

 

Whatever your reasons for considering opting out of the scheme, we ask that you give this matter 
careful consideration before making a final decision.  You may wish to take independent financial 
advice before making a decision to opt out.  If you are opting out of the Police Pension Scheme 
due to advice you have received you should ask for this advice in writing. 
 
 

 

 

If you still want to opt out of the PPS 1987/PPS 2006/PPS 2015 please now 
complete the form. 

  

 
Appendix 6i 

 

Opting out of the POLICE PENSION SCHEME 1987 (PPS 1987) /  
POLICE PENSION SCHEME 2006 (PPS 2006) / POLICE PENSION 
SCHEME 2015 (PPS 2015) 
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If you want to opt out of the PPS 1987/PPS 2006 or PPS 2015 (Pension Saving), complete this form and 
send it to The Payroll Office, Guildhall, or if you have access to a scanner a scanned copy can be sent by e-

mail to policeOP@cityoflondon.gov.uk 
It is important to fully complete all details.  An incomplete or incorrectly dated  

form will be treated as invalid and will be returned to you. 
Please complete all sections of the form in BLOCK CAPITALS and in BLACK ink. 

 

Your Personal Details 
 

Surname        Title       
        

Forename(s)        Date of Birth       
        

National Insurance Number          
   
        

Rank        Warrant Number       
  

 

Please give a brief explanation as to 
why you are opting out of the 
pension scheme 

      
 

 

What you need to know about opting out of the PPS / NPPS 
  

Your employer cannot ask you or force you to opt out. 
 

If you are asked or forced to opt out, you can tell The Pensions Regulator – see www.tpr.gov.uk 
 

If you change your mind you may be able to opt back in – write to your employer if you want to do this. 
 

If you stay opted out, your employer will normally put you back into pension saving in around three years. 
 

If you change your job, your new employer will normally put you back into pension saving straight away. 
 

If you have another job, your other employer might also put you into pension saving, now or in the future.  
This notice only allows you to opt out of pension saving with the employer (and job) you name above.  A 
separate notice must be filled out and given to any other employer you work for, if you wish to opt out of 
that employer’s pension saving as well. 

 

I have read the attached documentation and understand that the choices I make now are 
important in planning for my retirement.  I confirm that I wish to opt out of the pension 
scheme in relation to the post I have indicated on this form. 
 
I understand that if I opt out I will lose the right to pension contributions from my 
employer.  I understand that if I opt out I may have a lower income when I retire. 

 

Signed:  
 

Date:       

 

This form cannot be dated before your date of joining the Pension Scheme 
You should return the completed form to: 

The Payroll Office, Guildhall. Or policeOP@cityoflondon.gov.uk 

 

OPT OUT FORM 
 

POLICE PENSION SCHEME 1987 (PPS 1987) /  
POLICE PENSION SCHEME 2006 (PPS 2006) / POLICE 
PENSION SCHEME 2015 (PPS 2015) 
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Appendix 6j 

 
FACTSHEET - Opting Out 

Police Pension Scheme 1987 (PPS 1987)  
 Police Pension Scheme 2006 (PPS 2006) 
Police Pension Scheme 2015 (PPS 2015) 

 

The PPS 1987, 2006 and 2015 are very secure pension schemes. They are defined 
and set out in law.  Your benefits are guaranteed with no investment risk. 
 
Membership of the schemes is not compulsory and you can opt out at any time. 
 
Benefits of the Police Pension Schemes are: 
 

 Life cover 
The PPS 1987 provides life cover of 2 times your annual pensionable pay.  The 
PPS 2006 and 2015 provide life cover of 3 times your annual pensionable pay. 
No medical is required  
 

 Tax relief 
Your contributions attract tax relief at the time they are deducted from your pay 
 

 Your employer contributes 
The schemes are provided by your employer who contribute to the cost of 
providing your benefit 
 

 A secure pension 
The benefits you get when you retire are based on your membership and your 
pensionable pay.  After you retire your pension keeps pace with cost of living 
increases 

 

 Lump sum 
The PPS 2015 and 1987 provide the option for you to exchange part of your 
pension for a lump sum on your retirement.  The PPS 2006 provides an automatic 
lump sum of 4 times your annual pension on your retirement 
 

 Protection for your loved ones 
Your family enjoys financial security with a pension for your husband, wife, civil 
partner and eligible children, in the event of your death.  The PPS 2006 and 2015 
provides a pension for a declared partner if you do not have a spouse or civil 
partner  

 

 Protection for you  
      If you become seriously ill, you could receive immediate ill-health benefits at any 

age 
 

If you still wish to opt out you need to complete the Opt out form available from 
the Pensions Office.   
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Appendix 6k 

OPT IN FORM 
POLICE PENSION SCHEME  

 

 

 

If you want to opt into the Police Pension Scheme (Pension Saving), complete this form and send it to the 
Pensions Office, Guildhall. 

It is important to fully complete all details. 
Please complete all sections of the form in BLOCK CAPITALS and in BLACK ink. 

 
 

Your Personal Details 
 
 

Surname       
 

 Title       
 

        

Forename(s)       
 

 Date of Birth       
 

        

National Insurance Number       
 

   
   

        

Personal email address (optional)       
 

        

Rank       
 

Warrant Number 
 

      
 

        

 
 

NB. A separate election form must be completed for each post in which you wish to opt into the 
scheme. 
 
 
 

 
I confirm that I wish to be a member of the Police Pension Scheme and request that pension 
contributions commence from the pay period following the date of this election (or my first day of 
employment if signed before the above employment begins). 
 
I understand that I may need to undergo a medical examination at my own expense to determine 
if I will be eligible for ill health benefits. 

 
 
 
 

SIGNATURE       
 

DATE       
 

 
 
 

Now return the completed form to The Pensions Office, Guildhall 
 

If you want to know more about the costs and benefits of being a member of the Police 
Pension Scheme please read the Member’s Guide at 

https://www.gov.uk/government/publications/the-police-pensions-scheme-2015-members-
guide 
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Police Pension Fund – Internal Audit Coverage 
 
From our records, it was established that the last audit of Pensions was undertaken 
in 2014/15 which covered the following areas: 
 
 

 Examination of a sample of pension payments to ensure that these had been 
correctly calculated in accordance with the Government’s Police Pension Scheme. 

 That there is adequate separation of duties between the preparation of pension 
calculations and the checking of their accuracy. 

 That a routine exercise is undertaken to ensure that pensions are only paid to 
those entitled i.e. that the Pensions Office has been informed of all pension 
recipients’ deaths. 

 
 

The audit concluded that: 

 Sample testing of records and discussions with Pensions Office staff established 
that there are satisfactory controls over the calculation and payment of pensions.  

 In addition, there are adequate supervisory checks performed on pension 
calculations, which are evidenced by signature.  

 The Pensions Office receives monthly reports from a data matching bureau 
contracted to provide details of all pensioners registered deaths, which may not 
have been reported by executors.  

 Life certificates are sent to overseas pensioners for completion, since details of 
registered deaths are not available from United Kingdom records. 

 
While an assurance rating was not provided at this time, the assurance would have 
been Green - There is a sound control environment with risks to system objectives 
being reasonably managed. Any deficiencies identified are not cause for major 
concern. There were no recommendations made as a result of this audit. 

Payroll audits have included sample checking of deductions including pension 
deductions.  Our latest report (still in draft) does not highlight any specific issues in 
relation to pension deductions. 
 
At this time, Pensions is not included in the current risk-focussed one year Audit Plan 
for 2017/18.  Audit areas have been identified from the corporate, departmental and 
institutional business plans and risk registers, together with other sources of 
assurance and then risk assessed using a similar approach as that defined in the 
Risk Management methodology.  Chief Officers and their senior management teams 
have then been consulted on the draft Audit Plan prior to prioritisation of the audits to 
establish the final Audit Plan, which is agreed by Summit Group and the Audit & Risk 
Management Committee.  The Plan can take account of time since previous audit 
coverage as well as risk-focus and therefore some coverage of Pensions is likely to 
be highlighted as part of the 2108/19 Plan. 
 
Pat Stothard 
Head of Audit & Risk Management 
25 April 2017. 
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Police Pensions Board – Work Programme 
 

Category May 2017 TBC 

Board Governance  Review of Terms of Reference 

Communication with Scheme 
Members 

Information which is circulated to scheme members, 
including: 
- Annual Statements. 
- Information provided to retirees. 
- Information provided to new starters. 

Embedding the Pension Scheme into the 
Induction Process. 

The Police Pension Scheme - Pensions Department Risk Register. 
- Scheme Record keeping. 
- Breaches since last meeting. 
- Complaints or Disputes. 
- Audit Reports. 

- Pensions Department Risk Register. 
- Scheme Record keeping. 
- Breaches since last meeting. 
- Complaints or Disputes. 
- Audit Reports. 

National Regulatory 
Environment 

- Schedule of Events 
- Regulations governing and National Guidance 

covering the Pensions Board. 

- Schedule of Events. 

Training - Relevant Background Information. 
- Identification of Training Needs. 

To be updated following assessment of 
training needs. 
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